
 Bay Shore High School 
 Teacher Recommendation Form Instructions 

 Attention Teachers 

 Please adhere to the following instructions: 

 **Please email your letter of recommendation to 
 collegerecs@bayshoreschools.org 

 Dori Rouleau or Daniela Marco will send your letter  back to you on 
 Guidance Letterhead. PLEASE UPLOAD THE REFORMATTED COPY 

 TO NAVIANCE. 
 See directions below 

 Directions for uploading letters of recommendation to Naviance are written 
 below. If you don’t have the log-in information or forgot your log-in 
 information, please email Louis Balsamo who will gladly resend it to you! 

 Log into Naviance –  succeed.naviance.com 

 Go to Manage & Complete Your College Recommendation 

 Then go to Search for Student 
 Click on the  “EDOCS”  tab at the top, and then go to  Prepare 

 Scroll down to  Teacher Documents.  Look for “Add” to  upload a file 

 1. Fill out the “  Common App form”  , by going to Prepare  a 
 Form 

 2.  Once in the Common Application Te   t
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